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***** PLEASE USE LETTERHEAD *****
OFFICE SYMBOL (MARKS NUMBER) 





DATE

                                                                        _____ (commander initial)
MEMORANDUM THRU COMMANDER, YOUR UNIT, ADDRESS, ZIP+XXXX

FOR COMMANDER, USAG-HI, ATTN: IMPC-HI-LGT, SCHOFIELD BARRACKS, HAWAII 96857-5006

SUBJECT: Request for Shipment of POV to Hawaii

1. IAW SDDC “Shipping Your POV” Pamphlet, I request I be allowed to ship a POV from an authorized CONUS port to Hawaii.  I have not previously shipped a POV to this command on my current PCS orders.

2. I have attached four copies of PCS orders (encl 1) ordering me to this area.  I was in grade XX with XX years of service and will have XX years XX months remaining in my current overseas tour at the time the POV is delivered to the loading port. (Must fill in the “XX” areas with accurate information)
3. The reason 90 days elapsed since I departed CONUS and the POV has not yet been offered for shipment is __________________________________________ (please explain in detail the nature of the 90 day delay).

4. I understand that I will need a title to the POV or proper authorization from the lien holder allowing the POV to depart CONUS when either my agent or  myself offers the POV for shipment.

Encl




          

SIGNATURE: _______________







TYPE NAME: _______________







RANK: _____







DUTY PHONE: _______________







HM  PHONE: ________________







CELL PHONE: _______________







Email: ________________________
*Enclose 4 copies of PCS orders

*Enclose ERB (or official document showing DEROS)
THIS IS A SAMPLE ONLY
