SAMPLE FORMAT REQUEST FOR UNQUALIFIED RESIGNATION FOR PREGNANCY
(LETTERHEAD)

Office Symbol         









 (DATE)

MEMORANDUM THRU (CO Cdr, BN Cdr, BDE Cdr)

Garrison Director of Human Resources, United States Army Garrison-Hawaii, (IMPC-HAW-HRM), Schofield Barracks, HI  96857-5000
FOR Commander, U.S. Army Human Resources Command, 1600 Spearhead Division Avenue, 

(HRC-OPL-R), Ft. Knox, KY 40122
SUBJECT:  Resignation
1.  I, (name, grade, branch, SSN), tender my resignation from the Army under the provisions of AR 600-8-24, Chapter 3, section V, to be effective (date).

2.  I understand that this resignation may be withdrawn only with the approval of HQDA, even though the circumstances that are the cause of its submission may change.

3.  Present duty station (address) (assignment and/or attachment, if any).

4.  I (do/do not) desire appointment in the U.S. Army Reserve.  If applicable include the following:  

a.  Basic pay entry date:


b.  Permanent home address: (complete).

c.  I (have/have not) previously held a Reserve commission.

5.  I (do/do not) desire separation overseas.  (If currently serving in an overseas area)

6.  Attached is a certificate of pregnancy.

7.  I understand that if I participated in certain advanced education programs, (including, but not limited to Tuition Assistance, Degree Completion Program, and Cooperative Degree Program), I may be required to reimburse the United States Government as stated in written agreement made by me with the United States Government under law and regulations.

8.  My mailing address immediately after the date of separation will be (address).

9.  I understand that my resignation is voluntary and that I am not entitled to separation pay.








NAME








RANK, BRANCH
