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HEADQUARTERS, UNITED STATES ARMY GARRISON, HAWAII
851 WRIGHT AVENUE, WHEELER ARMY AIRFIELD
SCHOFIELD BARRACKS, HAWAII 96857-5000

IMHW-HRM                                                                                           February xx, 2015
MEMORANDUM FOR RECORD

SUBJECT:  Verification of Military Service

1.  I certify that I am the official custodian for Colonel xxxxxxx xxxxxxx’ personnel records and that he/she will be retiring from the United States Army effective xx July xxxx with a service characterization of HONORABLE.  
2.  Colonel xxxxxxx has served from xxxxx to xxxxxxx and will have a total of xx years, xx months, and xx days of Active Federal Service (AFS) upon his/her retirement date and will begin his/her transition leave on xx April xxxx.

3.  For additional information, please contact (NAME), (UNIT), (PHONE NUMBER).
           



    


    





  



Sincerely,







NAME





           TITLE
2

