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9 August 2011

SUBJECT:   Information Paper Naval Brig
1.  Purpose:  This SOP establishes general procedures for processing of orders relating to Soldiers being reassigned from the Naval Brig at Ford Island for further confinement in CONUS.

2.  Facts:  Soldiers being reassigned from the Naval Brig to a confinement facility in CONUS

3.  Procedures for Processing Brig Orders:  The Naval Brig is required to submit the following documents to the Reassignment Section:


a.  Confinement orders


b.  Memorandums from the following:



(1)  Soldier



(2)  Company Commander



(3)  Battalion Commander



(4)  Brigade Commander


(5)  Major General (2 star) or General Court Martial Convening 

Authority (GCMCA)


c.  DA Form31 - Leave form filled out by the Commander


d.  Medical Records


e.  Charge Sheet (result of trial)


f.  DD form 93


g.  DA Form 4/1,4/2, 4/3 

4.  Responsibility:  
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a.  Reassignment section is required to publish Brig Orders, Format 410.  These orders are processed immediately

b.  Coordinate with In/Out-Processing Office to out-process the Soldier.  Soldier will have to depart Hawaii the same day of release.  The Commander will appoint an NCO as escort to clear and ship his/her HHG’s and POV.


c.  Make distribution of the entire packet and file .



(1)  Request for Confinement Orders checklist.



(2)  Confinement Order (DD Form 2707)



(3)  Results of Trial (DA Form 4430)



(4)  Charge Sheet (DD Form 458)



(5)  HRC Memorandum (from the Naval Brig)



(6)  Memorandum for Record from the following:

(a)  Signed by the Battalion or the Brigade Commander



(b)  E5 or above Escort name and last SSN



(7) Information of person receiving HHG and POV (first & last name, POC, phone number and home address



 (8) Power of Attorney








  Action Officer:  Mrs. Keala Penrose, 655-4728





Released by; Mr. Martin Garcia, Chief POB, 655-8276
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