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T
he T

ransition A
ssistance Program

 (T
A

P) is a partner-
ship am

ong the D
epartm

ents of D
efense, V

eterans'
A

ffairs, H
om

eland Security, and L
abor, developed

to ease the transition of Service m
em

bers from
 the

m
ilitary back to the civilian sector,

T
A

P is a four part process:
i. Pre-separation counseling - 000
2
.
 
D
O
L
 
E
m
p
l
o
y
m
e
n
t
 
W
o
r
k
s
h
o
p

3
.
 
V
A
 
B
e
n
e
f
i
t
s
 
b
r
i
e
f
i
n
g
 
~

4, D
isabled T

A
P ~

~
 
D
O
L
 
E
m
p
l
o
y
m
e
n
t
 
W
o
r
k
s
h
o
p

P
rofessionally facilitated 2 Y

i day w
orkshop designed to

help Service m
em

bers plan and execute successful job
searches.

F
ocusing on:

· A
ssessing skils, preferences, and

experiences

· D
efining career objectives

· E
m

ploym
ent opportunities research

Planning and conducting effective job searches

· R
esum

e w
riting

· Interview
ing skils

T
H

E
 FO

U
N

D
A

T
IO

N
 O

F A
 SU

C
C

E
SSFU

L
C

A
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R
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N
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C
R
E
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N
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F
E
C
T
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V
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R
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M

E

Purpose of a R
esum

e
· Sum

m
arize skills, abilities, and accom

-
plishm

ents

·
 
M
a
r
k
e
t
i
n
g
 
T
o
o
l

·
 
G
e
t
 
a
n
 
I
n
t
e
r
v
i
e
w
!

In the T
A

P E
m

ploym
ent W

orkshop, the Service m
em

-
ber gains practical know

ledge of the fundam
ental com

-
ponents of a successful transition:

Personal A
ppraisal

· D
ealing w

ith stress

·
 
C
a
r
e
e
r
 
c
a
t
a
l
o
g

· Identify &
 A

nalyze

-
 
S
t
r
e
n
g
t
h
s
 
a
n
d
 
c
h
a
l
l
e
n
g
e
s
 
o
f
 
m
i
l
i
t
a
r
y

experience
-
 
S
k
i
l
l
s

- W
ork preferences

-
 
W
o
r
k
-
r
e
l
a
t
e
d
 
v
a
l
u
e
s

R
esum

e T
ypes

·
 
C
h
r
o
n
o
l
o
g
i
c
a
l

·
 
F
u
n
c
t
i
o
n
a
l

·
 
C
o
m
b
i
n
a
t
i
o
n

·
 
T
a
r
g
e
t
e
d

C
areer E

xploration
·
 
C
a
r
e
e
r
 
R
e
s
e
a
r
c
h

· Financial N
eeds A

ssessm
ent

W
hat a R

esum
e tells an em

ployer
· R

esponsibility - w
hat you handled

· R
esults - w

hat you achieved

· R
elevancy - of your achievem

ents

E
ffective Job S

earch S
trategies

·
 
G
e
t
 
O
r
g
a
n
i
z
e
d

-
 
S
e
t
 
g
o
a
l
s

- T
he job search is full-tim

e w
ork

· R
esearch C

om
panies

·
 
J
o
b
 
S
e
a
r
c
h
 
A
s
s
i
s
t
a
n
c
e

·
 
O
n
l
i
n
e
 
J
o
b
 
S
e
a
r
c
h

· E
m

ploym
ent O

pportunities

Federal C
ivil Service em

ploym
ent

-
 
S
m
a
l
l
 
B
u
s
i
n
e
s
s
 
A
d
m
i
n
i
s
t
r
a
t
i
o
n

m
u.s. D

epartent
of L

abor

B
iggest challenge is translating

m
iltary experience into civilian term

s!
,

M
ark A

ndrew
s

2345 B
rook A

venue
E

nglew
ood, C

olorado 12345
(123) 4567890

M
ark_A

ndrew
s~em

ail.com

O
bjective: Seeking a position as an arm

ed securi guard for Pinkerton Services

S
U
M
M
A
R
Y
 
O
F
 
a
U
A
L
l
F
I
C
A
T
I
O
N
S

. G
ovem

m
ent secret secriy clearance

. B
ilngual-fluent in both E

nglish and S
panish

. S
uperior peiform

ance aw
ard for past four years in securiy

m
anagem

ent
. A

ble 10 m
aloe diffcult decisions in stressful situations

E
X

PE
R

IE
N

C
E

:

19X
X

-2D
X

X
 Security Speialist U

.S. M
arine C

orps
. S

upervision of $100 m
ilion of highly sensitive equipm

ent
. M

onitored restricted personnel in a correcional facility to ensure they rem
ain in

detention
. E

xperience in handling confidential m
alerial

. T
raine in diffusing hostile situations

. C
ertifed in lhe use of tear gas, C

-4, and T
N

T
. Q

ualifie sharp shooter in sm
all arm

s and assault w
eapons

. Proofreading and checking contents of investigative reports
. Proven ability to com

m
unicate effectively in diverse environm

ents
. Instruction, supervision and evaluation of 25 personnel

19X
X

-19X
X

 W
arehouse Supervisor M

icro C
hem

ical, Inc., D
enver, C

O
. P

roficient at using W
indow

s 3.x
. Supervised a crew

 of 15 in daily operations, including evaluation and discipline
. M

onitored com
plex cataloging and ordering system

s
. H

elped develop and im
plem

ent an effecive securiy system

19X
X

-19X
X

 Security G
uard M

ayfeld M
alls. D

enver, C
O

. C
oordinated w

ork assignm
ents. evaluated perfonnance and disciplined a four-

m
em

ber securi team
. Investigated securry and safety violations and w

rote detailed incident reports
. H

elpe diffuse conflicts in a public environm
ent w

ith regard 10 everyone's safely

E
D

U
C

A
T

IO
N

:

U
.S. M

arine C
orps, Specialized T

raining E
xplosives, Firearm

s. leadership,
D

iversity. C
om

m
unication

. M
etro State C

ollege. 42 Sem
ester U

nits in A
dm

inistration of Justice D
enver, C

O

T
H
E
 
I
N
T
E
R
V
I
E
W
:

Y
O
U
'
R
E
 
Q
U
A
L
I
F
I
E
D
,

N
O

W
 S

E
LL Y

O
U

R
S

E
LF

!

I
n
t
e
r
v
i
e
w
 
S
t
a
g
e
s

i
,
 
I
n
t
r
o
d
u
c
t
o
r
y
 
-
 
F
i
r
s
t
 
i
m
p
r
e
s
s
i
o
n
s
,
 
t
h
e

hiring decision begins here,

2
.
 
E
m
p
l
o
y
e
r
 
Q
u
e
s
t
i
o
n
s
 
-
 
M
a
t
c
h
i
n
g
 
y
o
u

t
o
 
t
h
e
 
j
o
b
.

3
,
 
A
p
p
l
i
c
a
n
t
 
Q
u
e
s
t
i
o
n
s
 
-
 
A
s
k
 
q
u
e
s
t
i
o
n
s
!

4, C
losing - M

ake your intentions clear.

T
op 5 Interview

 T
ips

· B
e prepared, R

esearch the com
pany:

P
r
a
c
t
i
c
e
 
f
o
r
 
t
h
e
 
I
n
t
e
r
v
i
e
w
.

· D
ress for Success. D

ress appropriately for

the position for w
hich you are interview

ing.

· R
elax: B

e yourself.

· K
now

 your resum
e com

pletely.

· K
eep a positive attitude. *

T
op 5 Interview

 Q
uestions

i
.
 
T
e
l
l
 
m
e
 
a
b
o
u
t
 
y
o
u
r
s
e
l
f
:

R
efer to the 30 S

econd C
om

m
erciaL.

2. W
hat are your strengths? W

hat are

y
o
u
r
 
w
e
a
k
n
e
s
s
e
s
?

3. W
here do you see yourself 5 years from

now
?

4. W
hat m

akes you a good fit for this

com
pany?

5. W
hat are your salary /com

pensation
expectations?

*



W
H

E
R

E
 C

A
N

 I FIN
D

 M
O

R
E

IN
FO

R
M

A
T

IO
N

 O
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· Pre-separation counseling and Individual
T
r
a
n
s
i
t
i
o
n
 
P
l
a
n
s

w
w

w
. T

urbo T
A

R
org

· T
ranslating m

y m
ilitary experience into

civilan term
s

w
w

w
.hirevetsfrst.gov

· T
he nearest O

ne-Stop C
areer C

enter
w

w
w

.servicelocator.org

·
 
L
a
b
o
r
 
M
a
r
k
e
t
 
I
n
f
o
r
m
a
t
i
o
n
 
(
L
M
I
)

w
w

w
.careeronestop.org

w
w

w
.bls.gov

· V
eterans' E

m
ploym

ent R
epresentatives

w
w

w
.careeronestop.org

·
 
E
n
t
r
e
p
r
e
n
e
u
r
s
h
i
p
 
&
 
S
m
a
l
l
 
B
u
s
i
n
e
s
s
 
R
e
s
o
u
r
c
e
s

w
w

w
.sba.gov

w
w

w
.hirevetsfrst.gov

· Federal E
m

ploym
ent

w
w

w
.usajobs.opm

.gov
*

· S
tudent F

inancial A
id

w
w

w
.studentaid.ed.gov

· R
isks of H

om
elessness

w
w

w
.va.gov/hom

elessness

· V
eterans' benefits through the D

epartm
ent

of 
V
e
t
e
r
a
n
s
 
A
f
a
i
r
s

w
w

w
.va.gov

· State job listings
See your state job board
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