	INSTALLATION ACCESS PASS APPLICATION FOR PERSONNEL WORKING UNDER U.S. ARMY CONTRACT

	(INSTRUCTIONS)

1.  Sponsoring Organization: Fill out and verify all information to include SSAN.  Submit application with original signatures, a paper and electronic copy of spreadsheet to Installation Access Pass Office.   Any incomplete information will stop processing for entire application.  

2.  At time of processing applicant must show a valid driver’s or other official photo identification. 

	THRU:  

TO:  
	FROM: 

	CONTRACT NUMBER

 
	EXPIRATION DATE


	TYPE WORK

 
	DAYS/HOURS WORKED

  
	INSTALLATION

 

	The individuals on the attached spreadsheet are approved for the Contractor Installation Access Pass.

Number of Names Submitted  ________________ 

COMMENTS:

	THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF AN AGENCY OF THE UNITED STATES AND THE MAKING OF A FALSE, FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER SUBJECT TO PROSECUTION UNDER TITLE 18, UNITED STATES CODE, SECTION 1001.
SPONSORING ORGANIZATION: _ __________________    PHONE NUMBER: __ _________________   DATE: __________________

SPONSOR NAME:       __________________                              ___________________________________

                                                       (Print Name)                                                        (Signature)

APPROVING OFFICER: ______________________________________    _________________________________________

                                                                     (Print Name)                                                                    (Signature)

ISSUING OFFICAL:____________________________________   _____________________________________   DATE: _____________

                                                          (Print Name)                                                           (Signature)   

	PRIVACY ACT STATEMENT

AUTHORITY: Section 3101, Title 44, United States Code, USC 552A

PRINCIPAL PURPOSE: The purpose for requesting personal information is to assist security personnel in developing records to document contractor employee suitability for access to USARHAW installations, to work under U.S. Army contracts.  The Social Security Number (SSN) is necessary to identify the person and records.

ROUTINE USES: This information may be used to determine suitability of persons desiring access to USARHAW installations as well as for other lawful purposes including law enforcement and litigation.

WHETHER DISCLOSER IS MANDATORY OR VOLUNTARY AND EFFECT ON INDIVIDUAL OF NOT PROVIDING INFORMATION: Disclosure 

of requested information is mandatory.  Failure to provide information will result in access privileges being refused or withdrawn.  The Privacy Act Statement will apply throughout the duration of the U.S. Army contract while serving in the capacity of prime contractor or subcontractor/supplier, and employee.











