FY16 ASAP Appointment Order Sample
OFFICE SYMBOL							                                DATE


MEMORANDUM FOR: (Student’s Name(s))

SUBJECT:  	Appointment Orders for Unit Prevention Leader


[bookmark: _GoBack]1.  Effective, ___________________ the following personnel are appointed as the Unit Prevention Leader(s) for (Unit Name, UIC).

a) Rank, Name (Last, First), Last 4 of SSN (Primary {BDE, BN, Co} UPL)           
b) Rank, Name (Last, First), Last 4 of SSN (Alternate {BDE, BN, Co} UPL)

2.  Authority:  AR 600-85, The Army Substance Abuse Program, dated 28 December 2012 

Purpose:  The Unit Prevention Leader is expected to be the Commander’s subject matter expert on all areas within the Army Substance Abuse Program (ASAP), conduct flawless urinalysis collections, provide at least three hours of alcohol and other illicit drug training to the Unit annually, and assist the Commander in running Unit drug testing and prevention programs.

3. Period:  Until officially released from appointment or reassigned.

4. Special Instruction:  I authorize ASAP to conduct unannounced urinalysis on the Soldier(s) listed above either as a potential UPL candidate or certified UPL IAW AR 600-85. 
 
5. Point of contact is (name, telephone number and email address).




Commander’s Signature Block









REV January 2013
