
MONTHLY ENVIRONMENTAL COMPLIANCE OFFICER (ECO) UPDATE FORMAT

(Activity Letterhead)










DATE
OFFICE SYMBOL (MARKS NO.)
MEMORANDUM THRU Commander, (Unit/Activity) 

FOR DPW, ATTN:  Chief Inspector

SUBJECT:  (Unit/Activity) Environmental Compliance Officer (ECO) update for the month of _______.

1.  The following personnel are the primary and alternate ECOs for (Unit/Activity)
NAME


RANK

UNIT
Primary/Alt.
DEROS

PHONE NO.
Last, First 



BN
P





Last, First



BN
A





Last, First



HHC
P





Last, First



HHC
A





Last, First



A Co
P





Last, First



A Co
A





Last, First



A Co
A





Last, First



B Co
P





Last, First



B Co
A





2.  The following personnel are no longer ECOs.  Please remove them from the DPW database:

NAME


RANK

UNIT

P/A
Last, First



A Co

A

Last, First



HHC

A

3.  The point of contact is (Name/Rank) ECO, (phone number).
AUTHORITY LINE: Should be signed by someone at a supervisory level above the ECO who has authority over the operational area the ECO is being appointed to manage.
                                                                                     SIGNATURE BLOCK
Enclosure 2
2

